MuHucTepcTBO HaykH U BbIcIIero oopazoBanust Poccuiickoit ®eneparuu

DeaepajibHOE FOCYyAapCTBEHHOE OI0AKETHOE
oOpa3oBaTe/ibHOE yupeskJAeHHe BbICIIero ooOpa3oBaHHs
«I'ocyaapcTBeHHbIH HHCTHTYT pycckoro sizbika uMm. A.C. Ilymkuna»

ITPUKA3

9009 Al ¥ Ledolly

O6 yrBepxnenuu [TonoxeHwus

O IOPSIIKE U YCIIOBUSX NPeIOCTABICHHUS
NeJaroryeckuM paboTHHKAM JUTUTETBHOTO
OTIIyCKa CPOKOM JI0 OIHOT'O roja

B cootBerctBuu ¢ TpynoBem konekcom Poccutickoit ®eneparun, OenepaibHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®@eneparmmy,
npuKa3oM MuHHCTEpCTBa HAayKd U BbICIIero oOpa3oBanus Poccuiickoit Peneparyu
ot 17.03.2025 Ne 236 «O06 ytBepxaenuu Ilopsaka mpenocTaBieHHs IIeJarorHyecKuM
pabOTHHKaM OpraHu3alMii, OCYILECTBISIOIINX O00pa30BaTENbHYI JIEATEIBHOCTD,
JUITENIBHOTO OTITyCKa CPOKOM O OJTHOTO T0JIa

NpHUKa3blBalo:

1. YrBepnute Ilonoxenue o Tmopsake U YCJIOBUSX  IPeJOCTaBICHHUS
NeJarorH4ecKUM pabOTHUKaM JUIMTENIFHOTO OTIyCKa CPOKOM [0 OIHOro roja
B (he/iepalIbHOM rOCyIapCTBEHHOM OFOKETHOM 00pa30BaTeIbHOM YUPEXIEHUH BBICILIETO
obpaszoBanus «l'ocylapcTBeHHBI HMHCTUTYT pycckoro szeika uMm. A.C. IlymkunHa»
(mpunoxenue).

2. Cyurats yTpaTuBIIUM cuity [TonoxeHue o MOpsiIKe U YCIOBUSX MIPEIOCTaBICHHU
NeJarorn4eckuM paboTHUKAM JUIMTENBHOTO OTIIyCKa CpPOKOM JO OJIHOrO Troja,
yrBepxaeHHoe 09.11.2021.

3. AnMuHKCTpaTUBHO-TIpaBoBOMY yrpaBieHuio (JlaBpentseB C.H.) obecneunts
pacchUIKy HACTOSIIEero NMpHKasa.

4. KoHTpOJIb 32 HCIIOJTHEHWEM HACTOSIILETO MPUKa3a OCTABIIAIO 3a COOOM.

PexTop % H.B. I'yces
- DY L
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ITpunoxxenue

YTBEPXJIEHO
npuka3zoM MuctutyTa Ilymkunay

or0f. 09, LIRS Ne_od6S108ly

INOJIO’KEHHUE
0 NMOpsiIKe H YCJOBHSAX NMPeAOCTaB/IeHHUs NeJarorn4eckuM paboTHUKaM
AJIMTEJBHOI0 OTIHYCKA CPOKOM [0 OAHOIO0 roaa
B (henepasibHOM rocyaapcTBeHHOM GI0)KETHOM 00pa30BaATEILHOM YUYpexKIeHHH
BbIcIIero oopasoBanus «l'ocyjapcTBeHHbIH HHCTHTYT
pycckoro si3bika uM. A.C. Ilymkuna»

1. O6uue noJioKeHUs
Hacrosimee [TonoxxeHnue o nopsiike U yCIOBUSAX MPeIOCTaBICHHS MEAarorHyecKum
pabOTHHKAM JJIUTENBHOIO OTIIycKa CPOKOM 10 oxHoro roaa (manee — IlomoxeHwue)
YyCTaHaBIMBAeT MOPSAJOK U YCJIOBUS TNPENOCTaBICHHS UIUTEIHHOTO OTIIyCKa CPOKOM
JI0 OHOTO Troja TMeJaroruyeckuM paboTHHKaM (eaepalbHOTO TOCYIapCTBEHHOIO
O101KeTHOTO 00pa30BaTENILHOTO YUpEXKICHH BICIIero 00pazoBaHus «I ocy1apCcTBEHHBIH
UHCTUTYT pycckoro si3bika uM. A.C. Ilymkunay» (nanee — MHcTutyT).

2. OcHoBaHHuS NpeAOCTABIEHUSA
neAaroruH4yecKHM paGoTHHKAM JAJHTEJBLHOI0 OTHyCKA

2.1. Tlenaroruyeckue pabOTHUKKM 0Opa3oBaTeIbHBIX OPraHU3alUil B COOTBETCTBUH
co crateeil 335 TpynoBoro koxmekca Poccuiickoit ®enepanuu, IMyHKTOM 4 4YacTd 5
cratbu 47 @enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «0O6 obpa3oBaHuH
B Poccuiickoit ®@enepanun», npukazoM MuHoOpHayku Poccun ot 17.03.2025 Ne 236
«O06 yrBepxnenun  Ilopsinka — mpenocTaBieHHs — MEAarordivyeckKMM — pabOTHHKAM
OpraHM3allU{, OCYIIECTBISIOMIUX OOpa30BaTEIbHYIO JEATEIbHOCTh, JJIMTENIEHOIO
OTITyCKa CPOKOM JI0 OJHOTO rojia» (Jajee — JUIMTEeIbHBIA OTITYCK).

2.2. [leparornueckrie  paOOTHUKK MHCTHTYTa, 3aMellalolIMe  JOJDKHOCTH,
IIOMMEHOBaHHbIE B pazzeie | HOMEHKIAaTyphl TOMKHOCTEH MeIarornieckux paboTHHUKOB
OpraHM3allMi, OCYILECTBIAIOIUX OOpa30BaTeNbHYI0 JEATEIbHOCTh, JOKHOCTEH
pyKoBoaMTeNeH 0OOpa3oBaTeNIbHBIX OpraHU3allii, YTBEPXIEHHOHW IOCTAHOBJIIEHUEM
IlpaBurensctBa Poccuiickoit ®eneparuu ot 21.02.2022 Ne 225 «O6 yTBepKaeHUH
HOMEHKJIATYPBI JOJDKHOCTEH IeIaroru4ecKux pabOTHUKOB OpraHU3alIHH,
OCYLIECTBIIAIOIMIMX 0Opa30BaTeIbHYI0 [eSATEIBHOCTh, JOJDKHOCTEW PYKOBOAMTEINEH
00pa3oBaTeNbHBIX OpraHU3aldil», HMEIOT I[PaBO Ha JUIMTENBHBIA OTIYCK CPOKOM
JI0 OZIHOTO rojJa HE PeXKe YeM KaKAble AeCSTh JIET HelTPephIBHOW IeJaroruueckoil paboThl.

2.3. IIpo10KUTENBHOCTH HeTpepbIBHOM Me1arorn4ecKom paboTsI
ycraHaBiuBaeTcss IHCTUTYTOM B COOTBETCTBUU C 3alUCSIMU B TPYJOBOM KHUXKKE U (HJIH)
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Ha OCHOBAaHMU OCHOBHOM MH(OPMALMHM O TPYAOBOH IESTEIBHOCTH U TPYIOBOM CTaxe,
(Gopmupyemoii paboTonaTeseM B 3JIEKTPOHHOM BHJE B COOTBETCTBHMHU CO CTaThel 66.1
Tpynosoro xopmekca Poccuiickoit ®enepanmu, AIpyrux HaUIeXalEM 0Opa3oM
0hOPMIIEHHBIX TOKyMEHTOB, IOATBEPXKIAIOIINX (KT HENPEPHLIBHON I1€1arorudeckoi
paboThI.

3. Mcuncienne cTaxka npenoaaBaTe/IbCKoil padoThl

3.1.B crax HempephlBHOM Mefaroruveckoil  paboOThI, HalOIIEl  MpaBo
Ha JUIMTEIbHBIA OTIYCK, 3aCUUTHIBACTCS

3.1.1. ®akTHuecku  mpopaboTaHHOE ~ BpeMs ~ 3aMElIeHHs  JOJDKHOCTEH
IeJJarOTMYeCKUX pabOTHUKOB IO TPYyHOBOMY joroBopy. Ilepuonsl ¢akTuuecku
MpopabOTaHHOTO BPEMEHH 3aMelIeHHs IODKHOCTEH Iefaroruyeckux pabOTHUKOB
10 TPYAIOBOMY JIOrOBOPY CYMMHPYIOTCS, €CJIM IPOJODKUTENIEHOCTD TepephiBa MEXIY
YBOJIBHEHHEM C II€JarOrMYECKON paboThl M MOCTYIIEHUEM Ha IMeJaroruveckyio pabory,
nubo 1ocne yBOJIbHEHHS U3 (elepaabHbIX OPraHOB MCIIOJIHUTEILHOM BIACTH U OPraHOB
MCIIOJIHATENBHON BlacTu cyOwpekToB Poccuiickoit ®@enepaliviv, OCYIIECTBISAIOIUAX
roCylapCTBEHHOE  ynpaBieHHe B chepe o0Opa3oBaHHs, OpPraHOB MECTHOTO
CaMOYIpaBJIeH}s, OCYILECTBIISAIOIIMX yIpaBieHHe B chepe oOpa3oBaHus, IPH YCIOBHH,
4TO paboTe B yKa3aHHBIX OpraHax MpeJIlecTBOBala [earornyeckas pabora, COCTaBIseT
He 6oJiee Tpex MecsIeB.

3.1.2. Bpems, korja nefjarorn4eckuii paboTHUK pakTHUECKH He paboTall, HO 3a HUM
COXPAaHsJIOCh MECTO pabOTHI (JOKHOCTB) (B TOM YHUCIIe BPeMs BBIHYKAEHHOTO MPOryJa
IIpY HE3aKOHHOM YBOJIbHEHMH MJIM OTCTPaHEHHHU OT paboTEhI, IepeBojie Ha APYTYo paboTy
U TOCJIENYIOIIEM BOCCTAaHOBJIEHUU Ha MpeXHed paboTe, BpeMs, KOrja Iearoru4ecKkuil
PabOTHHK HaXOAUIICS B OTITYCKE 110 YXO/Iy 32 PeOEHKOM [0 JOCTHIKEHHS UM BO3PAcTa TPeX
JIeT).

3.1.3. Bpems 3aMelIeHuUst JODKHOCTEH NeJarornyecKiux paGoOTHUKOB 110 TPYZIOBOMY
JIOrOBOPY B MEPHOJI TPOXOXKIAEHHS IPOU3BOACTBEHHON MPAKTHKH, €CJIH MEPEPEIB MEXK/TY
THEM OKOHYaHHS npodeccuoHaTbHON o0pa3oBaTesIbHOM Opra”u3aluu
1M 00pa3soBaTeIbHOM OpPraHM3alUM BBICIIEr0 O0pa30BaHHMs M JHEM MOCTYILICHHS
Ha IeIarOru4ecKyro paboTy He MPEeBBICKI OJHOrO MecsIia.

4. llopsiaok npeocTaB/ieHHs AJIHTEIBHOIO OTIYCKA

4.1. JIniTeNnbHBIA OTITyCK MOXET IIPeOCTaBIsAThCS MeAArorHuecKoMy pabOTHUKY
B JIE000€ BpeMs NPH YCJIOBHH, YTO 3TO OTPULATEJHHO HE OTPAsHTCS Ha ACATebHOCTH
HMucturyra.

4.2. JIMTeNbHBIA  OTIIYCK, HPENOCTABISEMbIH IearoruieckoMy paboTHUKY
HuctutyTa, ABISETCS HEOIIAYHBAEMBIM.

4.3. BpeMs Hayajna ¥ OKOHYaHHs JUIUTEJBHOIO OTIYCKA YCTAHABIUBAECTCS TAKHM
00pa3oM, 4TO6HI €ro MPOAOIKUTEILHOCTh HE BHIXON/IA 33 PAMKH OJJHOTO y4eOHoro roja.

4.4. JInuTeNnbHBIR OTITYCK IPeJOCTABIAETCS MeJarorudeckoMy pabOTHHKY MO ero
JIMYHOMY 3asIBIICHUIO M 0hopMIIseTcs IpUKa3oM pektopa MHcTHTyTA.
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45.B cnyyae TmOCTyIUIEHHS HECKONBKUX 3asBJIEHUA O IPeaoCTaBIeHUH
JUIUTENBHOrO OTImycka B IHCTUTYTe cocTaBisieTcs: rpadUK MpeIoCTaBlIeHUs JUTUTEIbHBIX
OTITyCKOB.

4.6. 3asiBneHue O MpeIOCTaBJIICHUH OTITyCcKa B TeYeHHe Y4eOHOro rojia ¢ ykazaHHEM
€ro IpOJOJDKUTENBHOCTU TMojiaeTcss Ha uMs pekropa MHctutyta no 1 ampens yuye6HOro
rofia, MpeIIIeCTBYIOIIEr0 TOMY, B TE€YEHHE KOTOPOro pabOTHUK HW3BSBUJ JKeJaHHe
BOCIIONIb30BAaThCsl CBOMM IIPaBOM Ha JUIMTENIbHBIA OTHYycK. B 3asBieHMH U mpukase
O IPpE[OCTAaBIEHUA  OTIyCKa  yKa3bIBalOTCS  JaTa  Havajla M KOHKpEeTHas
IIPOJOJDKUTENBHOCT JUIMTENIBHOIO OTIycKa. JITUTENbHBI OTIMYCK HE MOXeT ObITh
paszieNieH Ha YacTH.

4.7.1lpu pacnpeneneHund y4yeOHOM Harpy3Kd Ha HOBBIM y4eOHBIH Trof
agMmuHucTpauusa MHcTutyTa npenaraet ApyruM paboTHUKAM JOMOJHUTEIbHYIO HArpy3Ky
IIPH YCJIOBUSIX: ‘

€CclIi UX KBalM(UKalus U o0pa3oBaHUE YAOBIETBOPSIOT TpeOOBaHUAM TapudHO-
KBaTM(PUKALMOHHBIX XapaKTEPUCTHUK IO COOTBETCTBYIOLIUM JTOJIKHOCTSIM;

ecnmd HUXx coOCTBEHHass Harpy3ka He TMpeBBIIIaeT Mpefel, YyCTaHOBJICHHBIH
HOPMAaTUBHBIMHU JOKYMEHTaMH.

JlaHHble paOOTHUKHM JAOJDKHBI JOOPOBOJBHO IaBaTh COTJIacHe Ha YBENIHYEHHUE
Harpy3ku o00s3aTelbHO B NHCBbMEHHOM BHJIE C YKa3aHHEM KOHKPETHOIo IMepHo/a,
Ha KOTOPBINA yBEJIUYMBAETCS UX IeJaroruueckas Harpy3ka.

Eciun 3amMelieHne ONMCAHHBIM CIOCOOOM OCYIIECTBUTH HE IpeACTaBISETCS
BO3MOXHBIM, TO peKkTop MHCTUTyTa BIpaBe 3aK/IIOUUTH CPOUYHBIA TPYJOBOW JOTOBOP
C pabOTHMKOM JIpYTOro y4pexJIeHHs, OpraHu3alldi, ¢ HepabOoTaIoU[MM IEHCHOHEPOM
nub0 BOCIOJB30BaThCS YCIYyraMHU TEPPUTOPUAIBHBIX OPraHOB II0 TPYIOYCTPOMCTBY
IIPY YCJIIOBUHM, €CIM Takhe pabOTHUKM COOTBETCTBYIOT TpeOoBaHUSIM TapudHO-
KBaJTM()PUKALIMOHHBIX XapaKTEPUCTHK IO 3aMEIIAEMBIM JOJDKHOCTSIM.

4.8. Ecnu mpoBefeHUWe YHNOMSHYTBIX MEpONPHATHI He JaeT BO3MOXKHOCTH
pacnpeieuTh Harpy3Ky Ha BeCh 3asBJICHHbIN NEpPHOM, TO peKTop MHCTHUTyTa COBMECTHO
c 00BbeJMHEHHON NepBUYHOM mpodcoro3HOW opraHuzaneir MHcTHTyTa mpeaiaraer
3asIBUTEIIO:

COKPaTUThL 3asBJIICHHBIA CPOK JUIMTEIBHOIO OTIyCKa 0 MPOIOKHTEIHHOCTH,
B T€YEHHE KOTOPOU Harpy3Ky 3asiBUTENS paclpelesIuTh BO3MOXKHO;

COIIACHUTHCS Ha YCTAaHOBJICHUE OYEPETHOCTH B TeYeHHE y4eOHOro rojia 3asBUTEISM
OJIHOPOIHBIX JAOJDKHOCTEH (CIerallbHOCTEH );

IIEPEHECTH CPOK JUIMTEIIBHOIO OTIyCKa Ha CIEeAYIOMIUW Y4YeOHBIH TroJ IOCIe
3asIBJICHHOTO.

4.9. Ilpu otkase pabOTHHKaA OT NPe/IOKEHHH, IPUBEJEHHBIX B IyHKTE 4.8, peKTop,
I10 COTJIaCOBAHUIO C 00bEIMHEHHOH NTepBUYHOMN PO COI03HOM opranu3anueit IHcTuTyTa,
BIIpaBe yCTAHOBUTH OYEPEJHOCTD MIPEJOCTaBICHUS JUIUTEIIBHOTO OTIYCKA, HE YMEHBIIIAas
3asBIIEHHYIO IPOJIOJDKUTENBLHOCTD. [IpH 3TOM IMpenMyIecTBEHHBIM MPaBOM IOJIb3YETCs
pabOTHMK, HUMEIOIUN OOoNblIMA CTaX pPa0OThl, HCYUCIEHHBI B COOTBETCTBHH
¢ pazzenoM 2 Hactosimero [TonoxeHwus.

4.10.Ilpy HEBO3MOXXHOCTH MPENOCTABIEHUS JIMTEIBHOIO OTIYCKAa C y4YEeTOM
UCTIOJIb30BaHHsA BCEX CIIOCOOOB, IEPEYUCICHHBIX B TyHKTE 4.7. ¥ yHKTe 4.8. HacTosAIIero
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ITonoxeHus, u cornacoBaHus ¢ 0ObeTUHEHHOW MEPBUYHON PO COIO3HON OpraHu3aIfei
HMucturyta OH MOXET OBITh NEPEeHECeH B CBS3M C MIPOU3BOJICTBEHHON HEOOXOIUMOCTEIO,
HO He Oonee yeM Ha 1 ro.

4.11. Ot13bIB neiaroruyeckoro paboTHUKA U3 JJIMTEBHOTO OTITyCKa paboTomaTeieM
JIOIIyCKaeTCsl TOJBKO C COIVIacHsl Iejgaroruveckoro pabotHuka. He wucrons3oBaHHas
B CBSI3U C 3TUM 4YacTh OTIIyCKa JODKHA OBITh IPEJOCTaBNIEHA 10 BBIOOPY Ie1aroru4eckoro
paboTHHKa B yAOOHOE ISl HETO BpeMsl.

4.12. Tlenarornyeckuii pabOTHHK BIIpaBe JOCPOYHO BBIUTH H3 JUIHTEIHLHOIO
OTIIyCKa, IpelynpeauB paboroaarenass O HaMEpPeHHM NPEeKpaTUTh HaXOXICHHE
B JUIMTEIBHOM OTIycKe He MeHee uYeM 3a 10 pHelt (ykaspIBaeTcs CpOK IS
npeaynpexiaenus). I[lpu sToM ocraBiascs HEUCHOJIb30BAHHOH 4YacTh MJIUTEIBHOTO
OTIIyCKa IeJaroruyeckoMy paOOTHHUKY He MpeI0CTaBIseTCs.

4.13. 3a neparoru4eckuM paOOTHHUKOM, HaxXOASIIMMCS B JJIMTEIBHOM OTITyCKe,
B YCTaHOBJIEHHOM TOPSIJIKE COXPaHIETCS MECTO pabOThI (JIOJDKHOCTB).

4.14. 3a menaroruyeckuM pabOOTHHKOM, HaxOISIIMMCS B JJUTEIHLHOM OTIIYCKE,
B YCTaHOBJICHHOM IIOpsAJKE COXpaHseTcs oO0beM yueOHOH (memarorudyeckoil) Harpys3ku
IPY YCJIOBHH, YTO 32 3TO BPEMsI HE YMEHBILINJIOCH KOJTMYECTBO YACOB 110 y4eOHBIM IUIaHaM,
y4eOHbIM rpadrkaM, oOpa3oBaTeNbHBIM MPOrpaMMaM HIJIM KOJIMYECTBO OOYyYaroIIuXcs,
y4eOHBIX TPYIII.

4.15. Bo BpeMs JUIMTENBHOTO OTITyCKa He JIOMYCKAeTCs EPEBOJI MeJaroru4eckoro
paboTHMKa Ha JpYyryro paboTy, a TaKkke YBOJbHEHHE ero 10 WHHIMATHBE paboTomaTers,
3a UCKJIIOYEHUEM JIMKBHUIALlUU oOpa3oBareabHOU opranu3anuu (MHCcTUTYTA).

4.16. InuTensHBI  OTHYCK  MOIEKHT  MPOMJISHHIO HAa  YHCIO  JHEWH
HETPYOCIIOCOOHOCTH, YAOCTOBEPEHHBIX JIMCTKOM HETPYAOCIIOCOOHOCTH, B Cllydae
3a00JIeBaHHUs [1e1aroru4eckoro paboTHUKA B EPUO/] PEObIBAHUS B [UTUTEIHLHOM OTITYCKE,
WIN TI0 COTJIaCOBaHUIO C paboTojaTeneM NMEPEeHOCUTCS Ha Ipyroi cpok. JmuTenbHbIN
OTIyCK HE MpOJUIeBaeTCs U He IMEPeHOCHTCS, €ClId IeJarornyeckuii pabOTHHK

B YKa3aHHBIHM NIEpUOJ] BpPEMEHHU YXaXXKUBAJ 3a 3a00JIEBIINM YWICHOM CEMBH.

4.17. Tlegaroruyeckum pabOTHHKaM, pabOTAIOIIUM 10 COBMECTUTENBCTBY B IPYTHX
o0pa30oBaTeNbHBIX OpraHU3alUsAX, AJUTEIbHBIA OTIYCK MOXET OBITh IPENOCTaBlIEH
II0 COITIAlIEHUIO C KaXABIM paboTojaTeneM OJHOBPEMEHHO KaK 10 OCHOBHOMY MECTY
paboTel, TaKk W IO COBMECTHTENbCTBY. [l mpenocTaBieHHs OTIycka IO paboTe
1I0 COBMECTHTEILCTBY II€JarorMyecKuii pabOTHHUK IpPEIBSBISET 3aBEPEHHYIO KOIHIO
IPHKa3a O MPEJOCTaBIEHUH JJIUTENBHOrO OTIIyCKa II0 OCHOBHOMY MECTY paboTHl.

4.18. Bpems HaxoXXIeHUs MENaroruveckoro pabOTHHKA B JUIMTEIHHOM OTIIYCKE
3aCUUTHIBAETCA B CTaXX pabOThl, YYUTHIBAEMOM IPH ONpEJEIeHHH pPa3MepPOB OILIATHI
TPyZa, B COOTBETCTBUM C YCTAaHOBJIEHHOW B 00pa3oBaTeNbHOW OpraHH3aldd CHUCTEMOI
OIJIaThl TPYAA.

4.19. Bpems HaxoXIeHHs B [UIMTEIBHOM OTIIyCKE HE 3aCYMTHIBAETCA B CTaX
paboTsl, JalOLIHI paBO Ha OYEPEIHOM OTITYCK 3a pabouuii ro.

IIpuHATO ¢ y4eTOM MHEHUS! 00BeIMHEHHOM TEPBUYHOM
npo¢CO03HOM OpraHU3alny.
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